Junior Composition and Conversation 2004 S 

Job Description Work Sheet
 (Due 2/27, please fill out the form in English and send the files to your teacher by email. )

I. Job Wanted List: (請列出此表，便於整理)
	Date
	Title
	Nature
	Location
	Work Experience
	Age
	Education
	Salary

	02/26
	Local Tour Guide
	Full-Time Employee
	 Taipei
	Entry Level　　 
	20-47 
	Bachelors Degree
	1200-3000NTD per day

	Why it is suitable for English majors: English majors are able to guide foreign tourists, narrating detailed and attracting commentaries to the tourists with fluent language delivery. As a language and literature major, he/she must have a global view about different cultures and about global village and which can relate to the sprit of this job -- promoting the beauty of our cities to foreign people and expanding the knowledge and understanding of those who are coming here for sightseeing.


II. Job Description 

	Job Title: Full-Time Employee Local Tour Guide 
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求才內容說明

	【Job Descriptions】
	A. Conduct local tours to prospective local and foreign tourists.

B. Lead various sized group tours of scenic spots, night markets, shopping areas…etc. in Taipei city and Taipei county.

C. Tour guides are responsible for clearly and enthusiastically communicating information, facilities and equipment. 
D. Answer incoming phone calls and schedule tours. 



	【Job Type職務類別】 
	Traveling/ Tour Guide

	【Nature 工作性質】 
	Full time

	【Location】 
	 Taipei city and Taipei county

	【Payment Range】 
	 1200-3000 NTD per day

	【Work Hours & Holidays】 
	 Able to work occasional Saturdays and evenings. 
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 Job Qualifications

工作條件限制
	




	【Age】
	20-47

	【Education】
	Bachelors Degree 

	【Major】 
	Not specifically limited. Better with foreign language skills

	【Work Experience】 
	Entry level 

	【Language】 
	Fluent Chinese and English are required. 

	【Computer Skills】 
	Not necessarily required. 

	【Other Skills】
	Friendly, guest oriented attitude and manner are needed. Better be familiar with the first aid skill. Excellent verbal communications and interpersonal skills.
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應徵方式：
	




	【Contact E-Mail】
	a9020073@st2.fju.edu.tw


	Description of the Company：

	【Kind】
	Travel 

	【 Staff 】
	55 

	【 Capital

資本額 】
	9 million NTD

	【公司負責人】(optional)
	Ms. Aeon Huang

	【人事聯絡人】(optional)
	Ms. Sandra Lin

	【Address】
	510 Chung Cheng Rd , Hsinchuang , Taipei Hsien 24205 Taiwan , Republic of China

	【 Tel 】
	(02) 29031111

	【 Fax 】
	Not Provided

	【URL 
公司網址】
	www.besttaipeitour.com.tw
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Introd.：
	

	Company Name：Taipei Travel Agency
1.History: Established since 1990 – 

2. Related Business: Travel in Taipei magazines and Taipei Car Rental.
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 Please promote this job and company by discussing – 

 Why it is suitable for English majors?  Potentials for Future Development.

	 The position of Local Tour Guide is an ideal opportunity for an outgoing individual with English ability who enjoys engaging and informing people interested in learning more about the city Taipei as well as Taipei county. The world is going toward to a global village; the name of Taiwan and its beauty is and will be known by more and more tourists. We are looking for an articulate individual who will become well versed in showing the best sides to the expecting tourists.
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 Welfare 福利制度：
	




	Annual Staff travel, Health Insurance, Labor Insurance, Family dependants insurance, Job Training Education, Subsidy for staff’s further education. 




