Dealing with Footnote and Endnote
Word 2007
P.S. You should have come to the class to learn these steps and practice how to do them. These notes below are just for your reference.

1. Insert Footnote
Reference (參考資料) ( Insert Footnote （插入註腳）
2. Insert Endnote at the end of the content section before Works cited section

a. First, separate Works cited section into a new “section” （分節）
b. Put the cursor behind the period in the context (the endnote number should go after the period)
c. Go to Reference ( Insert Endnote
d. Open up the dialogue window ( set the Endnote to the end of the section （章節結束）
3. How to delete the line above the foot note and endnote?

a. View ( Draft mode （草稿）
b. Reference ( Show Footnote and Endnote ( The footnote/endnote box will appear at the bottom of the document screen
c. Choose “章節附註分隔符號” ( Delete the divider in this box
