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I. Introduction

A. Background information:

Course title: Business English 

Students: Business English majors at one vocational school

Classroom: 15~20 students

Time: 4 hours, twice a week (14 weeks)
Objectives:

1. Enhance students’ reading, listening, speaking, and writing abilities in         business English.    

2. Through the assessment methods, students are able to practice what they have     

  learnt in class. 

3. Students can gain some experiences by creating simulate situations. 

B. Purpose of Assessment methods:
   Resume and cover letter          40%

   Job interview and role play       30%  

 Self and peer assessment         20%

 Portfolio                      10% 

C. Rationale    

  1. Resume and cover letter: Students learn best through contact with authentic materials. Writing resumes and cover letters helps student acquire the (prior) knowledge of job in the real world.      relevant
  2. Job interview and role play: These two activities are also considered authentic and are particularly important for those who intend to work in the business world. 

3. Self and peer assessment: Students are expected to assess their own and         classmates’ work including cover letters and resume throughout the whole semester. The main purpose of peer assessment is to encourage students to learn from each other rather than compete. 

4. Portfolio: It is important for teachers to have a collection of students’ work after         

          one semester. Meanwhile, students learn to organize and file their own     work. Teachers find it easier to see each individual’s progress and give suggestions as well.  

II. Design    

A. Resume and cover letter: Before asking students to hand in their own resume and cover letter, the teacher provides useful websites: http://owl.english.purdue.edu/handouts/pw/index.html
B. Job interview and role play: Both of these two activities take place in class. For job interview, students form a group of 6 people as a “group interview.” Each student takes turn to be the boss and the applicant. For role play, two people as a group and each of them draw a “lot” having role instructions on it. Students perform according to the situation written on the lots in front of the whole class.

C. Self and peer assessment: The teacher makes a checklist including four parts: language proficiency, etiquettes, content (organization), impromptu responses. The checklist is for students to evaluate themselves and classmates after activities as “job interview” and “role play.” 

D. Portfolio: At the end of the semester, each student collects all their work and makes a portfolio. This is for students to evaluate how they perform in writing resume and cover letter. 

( Here, it refers to the objectives of your course.





Ok. But don’t forget to also include a syllabus (or topics covered in class) in your project.





An unusual way to use assessment as one of your course objectives.





I think these two points are placed in the wrong place. Don’t forget that your decision on the use of a particular assessment method is likely based on the course content since it’s an achieve test in nature. That is, you are trying to see what students have achieved after a semester’s learning.








They are all “alternative assessment”.  Perhaps in your rationale you should also explain why traditional tests are not adopted at all.





More like the rationale for using alternative assessment such as job interview.





Besides, how each of your proposed assessment method meet the objectives of your course?





How many times will they have the chance to practice writing cover letters and resume? Will they do self/peer assessment for each writing assignment on cover letters and resume?





Wouldn’t it have been taught already in class? 





employer





specify





As are supposed to follow what they have learned (such as the format).





That’s it?








